
OK, let’s start with a recording. Click ‘Record’ and then start speaking – if you 

can’t think of anything, just say the days of the week. Click ‘Stop’ when you have 

finished. Your recording is shown as lots of little lines indicating your speech patterns – 

this is called a ‘track’. You can have as many tracks open as you like. Click your cursor 

at the beginning of the track. Doing it like this allows you to select where you want the 

audio track to play from when you test it. Now you have placed the play line at the 

beginning of your track, click ‘Play’ and you will hear your voice. Move the cursor and 

play line around to start listening from different points. You’ll see that there is a 

timeline above the track. This shows the timings of your recorded track. This feature is 

one we’ll be using later in this unit. If you record yourself again, a second track will 

appear below. We’ll look at mixing tracks in the next Audacity tutorial, but for now 

we’ll keep it simple, so click ‘Delete’ and we’ll record again. Record yourself again – in 

fact, keep deleting and re-recording until you are happy with the result.  

 

             We’ll learn how to save and export next. When we save an Audacity file, we are 

saving the authoring or project file – that means that it is the original file you need for 

editing, and it will only play in Audacity. When we export a file, we create an audio file 

we can play in different audio players. We need to do both. Let’s save your project file. 

In the top panel, click ‘File’, then, from the dropdown menu, click ‘Save project’. 

Finally, save the file on your computer and give it a name. 

Now let’s export your audio track. Click ‘File’ again, but this time click ‘Export as 

WAV’. Again, save the WAV file on your computer and give it a name. Well done! 

You have just recorded your first audio track using editing software. You have exported 

your recording as a WAV, which is a format almost as popular as MP3. 

Right, we can now record and save audio in Audacity so we’re ready to start recording 

and mixing multiple-tracks. To start, open the project file of the recording you made 

earlier. 

            Remember how we clicked on the track to place the playline? Well, we need to 

do that again before we start recording a second track. The point where you click is 

where the recording will start. So, let’s click at the end of the track, where we finished 

recording. Ok, now click “Record” and create a second track - it will appear below your 

first one. And, if you placed the playline correctly, it will start where your first track 

finished. When you have finished recording, click ‘Play’ to listen and check.  

Right, we are now going to import a track. Click on “File” in the top panel, and select 

‘Open’ from the dropdown menu. Then search for your WAV/MP3 file and open it. 

Now, Audacity will create a new project file for the recording you just opened, but we 

want to bring the track from that project file into our main one. This is as simple as 

copying and pasting. 

                    Click the left-hand box of the track you have just opened to select all of it. 

Now, click “Edit” in the top panel and then click ‘Copy’. 

Open your main project file, click “Edit” in the top panel, and then ‘Paste’.  

You should now see all three tracks in your main project file. If you click ‘Play’, 

however, you will see that your new track plays at the same time as the others. There 



are two easy ways to deal with this. We’ll use the copy and paste method first. 

Click and drag on the parts of track three that you want to copy. The selected part of the 

audio will be highlighted in grey. Then, as before, click ‘Edit’ then ‘Copy’.  

Now, place the playline at the end of track two, click ‘Edit’ and then ‘Paste’. The 

selected audio from track three will be added to the end of track two. 

Finally, click ‘Delete’ in the left-hand box in track 3 then click ‘Play’. You should have 

a mix of three recordings playing in order. 

Well done! You have just created and mixed two audio tracks, imported a third and then 

mixed it, as well. To finish, save your project file again and export the recordings as 

WAV files. 

 


